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In any organization freedom comes only with acceptance of responsibility. This is certainly true of
Amelia County Public Schools. It is important that our students begin to develop a better understanding
of themselves, utilize their talents and abilities and accept responsibility for their actions.

Equal education opportunities shall be available for all students, without regard to race, national origin,
gender, ethnicity, religion, disability, marital or parental status. Educational programs shall be designed
to meet the varying needs of all students.

The complete Amelia County Public Schools Policy Manual may be reviewed by visiting the Amelia County
Public School Website @ www.amelia.k12.va.us

Arrival Time

Students are not to arrive at school before the school day begins (8:05 a.m.). Supervision of

students does not begin prior to 8:05.

Assemblies

Assemblies will be held periodically for educational, cultural, and business purposes. Students

are to sit with their teachers in an assigned area. Courtesy and attentive behavior are expected

at all assemblies.

Attendance

It is a parent’s responsibility to contact the school for a child’s absence.  Parents can call the

school office the day of the absence or send a note the day after.  If the parent does not

contact the school, the absence will be considered unexcused.

After 5 unexcused absences, a conference will be requested by an administrator and an

attendance plan will be put into place.

Chronic Absenteeism is defined as missing 10 percent or more of the school year, regardless of

reason.  Chronic absenteeism is a factor for school accreditation.

Tardiness to School

Students who arrive at school after classes have begun must report to the office accompanied

by a parent/guardian. Students who arrive on a late bus will not be considered tardy. Students

will be counted tardy after 8:25 a.m. each day.

Early Dismissals

● The student must bring a note to school signed by the parent. The note must give the

date, time and reason for dismissal and telephone number where parents can be reached.

The note must also state the person picking up the student if other than the parent.

● The parent/person designated on the note must come to the office to pick up the student.

Parents will be contacted if there is a question concerning the note.

● Students are encouraged to be at school for the entire school day. Early dismissals have

an impact on academic performance.

● Early dismissals will not be granted within 30 minutes of the beginning of student dismissal

in order to ensure that all students are transported to their appropriate destination each

day. The “cutoff” time for early dismissal is 2:45 p.m.
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***Students who are either habitually tardy or accumulate excessive early dismissals may

be placed on an attendance plan with administration.

Bus

Student conduct guidelines can be found in the Amelia County Public Schools Standards of
Student Conduct. Violations of the bus guidelines can result in loss of privileges temporarily or

permanently.

Cafeteria

● An allergy-aware table is provided for students with allergies. Students may select one

classmate to join them for lunch at this table.

● Students are not allowed to share snacks, food or drinks with other students.

● Parents are welcome to eat lunch with their children. A table is provided for parents and

their children to dine together. Parent lunch access may be determined by school board

COVID policies.

Beverages and Snacks

Students may bring canned or carton drinks to school in their lunches. They may be consumed

only at lunchtime in the cafeteria. No beverages in glass containers will be allowed. Students

may bring water bottles to school.

Birthday Celebrations

● We prefer non-food items as birthday treats (stickers, pencils, temporary

tattoos, etc.)

● If you would like to bring in an edible treat, birthday cupcakes must be small (mini-sized)

and must be store bought due to student food allergies.

● Parents must inform the teacher at least 24 hours in advance.

● Parents must only pass out cupcakes to students within the birthday child’s class.

Faculty Lounge Area

The faculty lounge is strictly off limits to all students. The snack and soda machines are also

off limits to students.

Field Trips

Field trips will be held periodically to enhance the instructional experience. To attend a field

trip all students must have a signed permission form. Fees may be required for field trips. All

field trip fees are non-refundable.

Homework

Students are encouraged to read a minimum of 20 minutes per night. Additional instructional

assignments may be assigned at the discretion of the teacher.

Hours of operation

The Amelia County Elementary School main office is open Monday through Friday from 8:00 a.m.

to 4:30 p.m.
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In-School Suspension

At the discretion of the administration, a student may be assigned to in-school suspension

(ISS) rather than out-of-school suspension. The student will be assigned work to do under the

supervision of ISS personnel. ISS students are not permitted to leave the room at any time

during the day unless accompanied by a staff member.

A student who has difficulty maintaining acceptable behavior will be referred to the

administrator.

In order to be readmitted to regular classes the student must satisfactorily complete

assignments. A conference may be required, depending on the severity and repetitions of

offense, between the parent and the principal and/or assistant principal. In most instances, the

student will also attend this conference. This conference will be held before the child is

scheduled to return to normal classes. This activity should be a learning experience for the

student so that further disciplinary difficulties can be eliminated.

When a student is present in ISS he/she will be counted present at school. When a student is

absent from ISS, parents will be called to determine the legitimacy of the absence and the

student will serve the next day he/she is present. If there is a legitimate, verified reason to

leave the class for one-half day (after 11:30 a.m.) or arrive after one-half day (before 12:00

noon), the student will receive credit for the one-half day.

OSS

Virginia law states that students may be suspended from attendance at school for sufficient

cause. At ACES, administration uses this as a last resort to address behavior. A student may

be suspended by the administration for behavior which interferes with the education of others,

prevents the orderly operation of the school, threatens any individual’s physical well-being, or

knowingly violates a rule for which the penalty is suspension. Suspended students are not

allowed to attend any function in which ACES is participating or be on school property at any

time without administrative permission. These lists are neither all-inclusive nor exclusive. Each

offense will be evaluated on an individual basis and judged according to the severity and

duration. A single incident of disobedience may be considered a minor problem while a series of

disobedient acts by the same student could be a major issue. The parent/guardian of a student

who has been placed on OSS will be required to attend a re-admittance conference with

administration before the student can return to school.

Lost and Found

All items found and unclaimed should be taken to the lost and found located in the cafeteria.

Please label your child’s coats, sweaters, etc. so that they can be returned. Lost articles will be

disposed of if unclaimed after 30 days.

4



Notes

Notes must be given to the homeroom teacher and approved for the following reasons:

● Early dismissal.

● Excuses from physical education due to illness.

● All transportation that is different from the student’s usual routine requires a written

note signed by the parent/guardian making the request. Telephone calls will not be

accepted for transportation changes. When a child is picked up for an early dismissal,

the adult must sign the child out in the office.

Retention Policy

A number of factors will be examined when determining a student’s eligibility for retention.

These factors include:

● overall reading level/performance in math

● attendance (see attendance policy)

● grades

● performance on SOL assessments and/or benchmark assessments

● Light’s Retention Scale

Teachers of students who have shown evidence of difficulty during the year will meet with

school administrators to address concerns and plans for remediation will be implemented.

Parents of students for whom remediation has proved unsuccessful will be notified that the

student has become a candidate for possible retention.

A student will be retained only after the school administrators, teachers, and parents have

determined that such retention is indeed in the best interest of the student.

Returned Checks

A $20.00 fee is required for all returned checks.

Student Dress

A student’s dress and appearance shall not be such that it causes disruption, distracts others

from the educational process or creates a health or safety problem.

Principals will make a decision when there is any question about appropriate or inappropriate

student dress. Principals may designate days for students to wear particular attire in

recognition of school-wide events such as “Dress-Up Day”, Spirit Week, etc.

Visitors

Our staff and faculty members extend a cordial welcome to parents and other citizens to visit

our school and observe classes. These observations should be scheduled and approved by the

administration. You must report to the office upon entering the school to present a photo ID,

be checked against the Virginia State Police Sex Offender and Crimes Against Minors Registry

and receive a visitor’s pass. This is for the safety of our students/staff. If the purpose of

your visit is to speak with your child’s teacher, we ask that you notify him/her in advance to set

up a conference during planning time or after school hours. The school reserves the right to

deny any visitor permission to visit the school. Visitor access may also be determined by school

board COVID policies.
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Positive Behavioral Interventions and Supports (PBIS)

To promote positive behavior in all areas of our school, students are expected to

demonstrate ROAR expectations at all times. The following matrix outlines student

behavior expectations.

Reset

Students who are not exhibiting appropriate ROAR expectations can be sent to ISS by an

administrator.  During this time, students will reflect on behavior and then return back to class.

Our goal is to keep students in the classroom as much as possible.

Vehicular Traffic Pattern/Control Plan

● Vehicles other than school buses are prohibited from entering the bus loop during

student drop off and dismissal times. Violators will be reported to the sheriff’s

department.

● There is a parking lot for parents, faculty, staff and visitors outside of Pod C. All

students must be dropped off and picked up from designated areas. There is no parking

allowed in the drop off/pick-up areas. The front loop along the curb between the office

staff parking areas and school mailbox is a fire lane. Vehicles parked in any fire lane on
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school property at any time may be towed at the owner’s expense.

● Parents bringing their children to school instead of sending them on the bus are strongly

encouraged to use the car drop off in front of the school. Students should be

self-sufficient enough, even in kindergarten, to be dropped off and walk to class by

themselves. Students who arrive tardy to school must report to the office accompanied

by a parent/guardian.

● Buses will release students onto the sidewalk. Students will walk on the sidewalk to the

building.

Title I Parent Notifications

The federal legislation of the Elementary and Secondary Education Act, as amended, is being

implemented throughout Amelia County, the state, and the nation. It provides funding, support,

and assurance that all students have opportunities for success in school and beyond the

classroom. Schools receiving Title I funds are equipped with additional resources to help students

achieve this success. Parent engagement in education is also a key component to the future

success of all children. Under the law, parents of a child in a Title I school have the right to

request the following information regarding staff qualifications:

● Whether the child’s classroom teacher has met Virginia qualifications and licensing

criteria for the grade levels and subject areas in which the teacher provides instruction;

● Whether the child’s classroom teacher is teaching under emergency or other provisional

status;

● Whether the child’s classroom teacher is teaching in the area of his/her certification;

and

● Whether the child is provided services by a paraprofessional and, if so, the qualifications

of that paraprofessional

Under the law, parents of a child in a Title I school also have the right to request the

following information regarding assessments:

● What assessments are required by the state of Virginia, including information about the

assessments

● What assessments are required by the school division, including information about the

assessments

● What division policies exist to opt students out of required state assessments

● What division policies exist regarding student participation in required state assessments

In the state of Virginia, elementary Standards of Learning assessments are made available

for:

● Reading in third, fourth and fifth grades;

● Math in third, fourth and fifth grades;
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● Social studies in fourth grade

● Science in fifth grade

Specific information about these assessments is available through the Virginia Department

of Education’s assessment website, found at http://www.doe.virginia.gov/testing/.

PARENT INVOLVEMENT POLICY

This document outlines how the staff of Amelia County Elementary School and the parents of

students participating in activities, services, and programs funded by Title I, Part A of the

Elementary and Secondary Education Act (ESEA) will share the responsibility for improved

student academic achievement and the means by which the school and parents will build and

develop a partnership that will help children achieve the Commonwealth of Virginia’s high

standards.

Amelia County Elementary School expects parents to be active partners with Amelia County

Elementary School to ensure that their child is successful in school by:

✔ Abiding by compulsory attendance laws and division and school attendance policies and

regulations.

✔ Encouraging students to read nightly.

✔ Discussing and reviewing homework assignments, projects, tests, and report cards.

✔ Ensuring that my child completes required homework.

✔ Meeting with my child’s teacher and/or other school staff members when requested to

do so.

✔ Informing the school of changes that may affect my child’s learning.

✔ Informing the school of any changes to my or my child’s address and/or phone number.

✔ Volunteering at the school when possible.

Amelia County Elementary School pledges to:

✔ Provide high-quality curriculum and instruction in a supportive and effective

learning environment that enables the participating children to meet the state’s

student academic achievement standards through the use of proven research

based instructional methods including small group instruction and the modification

of instructional practices as needed based on the results of frequent assessments.

✔ Hold parent-teacher conferences (at least annually in elementary schools) during

which this compact will be discussed as it relates to the individual child’s

achievement.  Specifically, those conferences will be held at days and times set by

the Amelia County School Board and at other times mutually agreed upon by

individual parents and school staff members.

✔ Provide parents with frequent reports on their children’s progress.  Specifically,

the school will provide reports at days and times set by the Amelia County School

Board and as requested by individual parents.

✔ Provide parents reasonable access to staff.  Specifically, staff will be available for

consultation with parents in person, via phone call, and/or via electronic mail during

the staff member’s resource or planning periods or during contractual hours when

the staff member is not supervising students.
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✔ Provide parents opportunities to volunteer and participate in their child’s class, and

to observe classroom activities by completing the joint ACES/ACES PTA Volunteer

Form, being approved by the principal or their designee to volunteer after being

checked against the Virginia State Police’s Crimes Against Minors and Sex

Offender Registry, and by making arrangements with either their child’s teacher

or the school’s administration.

✔ Be responsive to your concerns and to address them in a professional and

courteous manner.

In accordance with the provisions of Title I, parents of students at Amelia County Elementary

School have the right to request information about the professional qualifications of both the

teachers and paraprofessionals who teach and work with their children.

A copy of Amelia County Public Schools’ Title I plan is available to view in the principal’s office

at Amelia County Elementary School.

For questions about the Title I program, parent notifications, and/or the parental involvement

policy, please contact Dr. Jan Medley, Director of Students Services at medleyj@ameliaschools.com.
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Amelia County Elementary School
8533 N. Five Forks Road
Amelia, Virginia 23002

Date: _____________

Student’s Name: ___________________________________

Grade: ______ Teacher’s Name: _____________________

I have read the Amelia County Elementary School Student Handbook 2022 -2023
and have discussed all the information in this handbook with my child.

_____________________________________
Signature of Parent/Guardian

******Please sign and return this page to your child’s
homeroom teacher as soon as possible.

11


